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01/  YOUR JOURNEY  
TO NCI

 • Accept your offer
 • Buy Medical Insurance
 • Organise your accommodation
 • Plan your budget
 • Apply for your visa
 • Connect with NCI
02/  YOUR JOURNEY 

TO IRELAND
 • Book your Flight
 • Complete the arrival form 
 • Arrange your Airport Pick Up
 • Packing your bags
03/  YOUR ARRIVAL AT 

DUBLIN AIRPORT
 • What to expect at Immigration
 • Meeting your driver 
 • Contact Home
 • Attend Welcome Meetings
 • Pre-Arrival Checklist to NCI

CONTENTS May the road  
“A Journey of a thousand miles 
begins with a single step”Lao Tzu

This guide helps you prepare for your journey to NCI in 3 steps...
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We are delighted that you have applied to National 
College of Ireland (NCI). Our Preparation Guide is to 
help students get ready to travel to NCI from outside 
Ireland. It contains some really useful information  
and practical tips to help you plan for a successful,  
safe and stress free journey to NCI and Ireland.    
We have created a group on Facebook for NCI’s International Freshers 
(new students). This is a great way to connect with the International office, 
ask any questions that you may have and meet your classmates before 
you arrive in Dublin.

The International team in NCI provide a range of Pre-Departure meetings. 
These will allow you to meet new students, get some useful information 
ahead of your journey and ask any questions you may have. They take 
place both in person and online, so contact the office or one of our 
Regional Managers to find out which meeting suits you best.  

In the meantime, if you have any other questions or concerns please  
feel free to email me directly. 

On behalf of everyone at NCI, I would like to wish you a safe and  
pleasant journey and I am looking forward to meeting you Dublin. 

Best wishes,

Sheila Mahon

International Officer 
National College of Ireland

Sheila Mahon
International Officer
National College of Ireland
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ACCEPT 
YOUR OFFER 
At NCI, we have tried to 
ensure that confirming 
your place and starting 
your journey to Dublin 
is as easy as possible. 
This part of the journey 
is to accept your offer 
and pay your fees.  

STEP 1: ACCEPT  
YOUR PLACE
NCI will issue you full offer when you meet our entry 
requirements.

If you do not fully meet our entry requirements, we will 
issue a conditional offer which will outline what else you 
have to do to get a full offer. You can accept your place 
at NCI with just a conditional offer. 

To accept your place at NCI, you must formally accept 
your offer by paying a deposit of €1,000.

STEP 2: PAY YOUR FEES 
Tuition fees can be paid in full or with part payments 
however they must be paid in full before you arrive  
in Ireland.

There are two options for International Student 
Payments:

Option 1: Pay online with PaytoStudy. This option  
is especially useful for students who require an entry  
visa to travel to Ireland.

The Paytostudy receipt is accepted by the Irish 
Naturalisation and Immigration Service (INIS) for study 
visa applications and also during arrival at Ireland as 
proof of payment of tuition fees. 

Option 2: Pay via International Bank Transfer.  Students 
making payments from outside Ireland may also pay NCI 
directly to our bank account.  Contact NCI directly to 
confirm the bank account details.

Remember to quote your name and student ID number 
so that we can trace your payment. 

Once you have made the payment, it is important  
to scan a copy of your payment receipt to  
admissions@ncirl.ie. This means that we can send  
you on a receipt for your payment, which you need  
for your visa application. 

If you have been refused a student visa to study in 
Ireland or fail to meet the entry requirements, a full  
refund of tuition fees will be given. 

Tip: Paying your tuition fee in full will  
speed up the study visa process.
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BUY MEDICAL 
INSURANCE
International students 
are required to have 
private medical  
insurance before 
coming to Ireland. 
Students can buy this 
from an insurance 
company in their own 
country or from an 
Irish company.

When buying medical insurance you should make 
sure that it meets all your own needs, especially 
cover for any pre-existing conditions.   

Many NCI students use an Irish based company, 
O’Driscoll O’Neill (ODON), they provide medical 
insurance for international students, called Medicover.

> Medicover Medical Expenses Insurance costs €120 
(with excess fee of €100) or €170 (with excess fee  
of €50) and is underwritten by ACE Europe. 

> Students can buy insurance online at  
www.odon.ie/NCI.

> ODON can send you an insurance certificate once  
you pay the amount of €120 or €170 by credit card. 

> You should choose to start your insurance from the 
day of your arrival at Ireland.

> Make sure you type in the correct email address as 
your policy will be sent to that email, which you need 
for your visa application and arrival into Dublin

 

Tips: 

• Make sure you understand the  
policy, what it covers and how  
you go about making a claim.

• If you don’t join NCI as planned  
make sure you cancel or change  
the date of your arrival with the  
Insurance Company.
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ORGANISE YOUR 
ACCOMMODATION: 
Finding the right accommodation, at the right price and location, is one of the biggest challenges that all 
students encounter. You can choose to live on campus or off campus, depending on your own personal, 
study and budget preferences.   

DIFFERENCES IN LIVING ON CAMPUS OR OFF CAMPUS

If you think on campus accommodation best suits 
your needs and budget, you should book it as soon 
as possible. You can do this by completing the 
Accommodation On-line application and paying the  
fees. The link for this years intake is available in the  
On Campus booklet which you can download from  
the international section of our website. 

If, however, off campus accommodation best suits your 
needs and budget, we recommended that you arrive 
in Ireland at least four weeks before your course starts.  
Students all arrive in Dublin in September, all hoping  
to find accommodation. The earlier you come, the less 
time and hassle you will have in finding your home for  
the next year. 

Before you arrive, you can book temporary 
accommodation in either a hostel or host family.  
The NCI Student Off-Campus Accommodation Booklet 
gives more information, including websites you can use 
for your search. 

You can download this guide from https://www.ncirl.ie/
International/Forms-and-Downloads

Tip: Beware of scams – Do not make  
any payment without seeing the off  
campus property first.

ON  
CAMPUS

THE GOOD THE GOOD

NOT SO GOOD

NOT SO GOOD

OFF 
CAMPUS

> Great location

> Safe and secure with 24 hour security

> Own private bedroom with shared Living 
Space

> Saves time as no need to search for 
accommodation

> No commute so saves on transport costs

> The lease is normally for 12 months
> You can pay monthly, so no big upfront cost
> In many instances the cost is cheaper if you 

can share your room with somone else
> You get to choose who you live with

> Availability is limited and fills up quickly

> Can cost more than off campus

> You must abide by the on campus  
house rules

> Better to be in Dublin before you begin  
your search 

> Most students have to stay in temporary 
accommodation at first

> The search can take time and is stressful
> You are unable to get a tax number for work  

or open a bank account until you have found 
your off campus accommodation

> You may have additional transport costs
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PLAN YOUR 
BUDGET
Planning your 
budget is one of 
the most important 
things you should 
do before you leave 
home. The cost of 
almost everything 
in Ireland will be 
different to your 
home country. It is 
very important to 
have enough money 
to cover your tuition 
fees and living costs. 

This section helps you calculate the cost for living 
expenses such as accommodation, food and other 
essentials.

Many things can affect how much money you will need, 
so these figures are a guide only. While many students 
get a part-time job to support themselves, it is better  
not rely on work to cover your living expenses. 

Tip: You should allow some room  
for the unexpected costs. 

ONE-OFF EXPENSES 
These are costs which you only have to pay once,  
not regularly which you have to pay if you are travelling 
to Ireland.    

> Registration with GNIB (€300)

> Re-Entry Visa (€60 for single entry and €100  
for multiple entry) if you plan to leave Ireland.

> Travel insurance (€50)

> Medical insurance (€120/€170)

> Television Licence (€160) for your flat or house

> Deposit for Off Campus Rental Accommodation 
(Usually 1 months’ rent)  (You will have to pay a 
deposit if you move into accommodation that is 
privately owned. This is usually the same amount as 
about 4 weeks of rent. It should be returned to you  
at the end of your stay unless you have damaged  
the property in some way).

> Deposit for Utilities (Gas and Electricity) for Off 
Campus Rental.  The utilities company sets the fee 
and it can be up to €200, unless there is a ‘pay as  
you go’ system for the utilities in the property.
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AVERAGE COST OF LIVING
Your biggest monthly expense will be for accommodation 
and we estimate you should budget for the following for 
Off Campus Accommodation.

1. 2 Bed Apartment in City Centre –  
Average €1600 - €1800 per month

2. Room rate for private room/ studio –  
Average of €500-€900

3. Shared room – Average of €300-€500

MONTHLY LIVING 
EXPENSES
For cost of living we would highly recommend that you 
refer to the following websites as price of essentials, 
transportation costs, etc. may change with short notice 
and a sample of the cost of living as at April 2016 is 
listed. 

http://www.numbem/cost-of-living/city_result.
jsp?country=Ireland&city=Dublin

MONTHLY LIVING EXPENSES

Markets Avg

Milk (regular), (1 liter) €1.00
Loaf of Fresh White Bread (500g) €1.47
Rice (white), (1kg) €1.55
Eggs (12) €2.56
Local Cheese (1kg) €11.41
Chicken Breasts (Boneless, Skinless). (1 kg) €9.50
Beef Round (1 kg) (or Equivalent Back Leg Red 
Meat)

€10.12

Apples (1 kg) €1.99
Banana (1 kg) €1.55
Oranges (1kg) €2.18
Tomatoes (1 kg) €2.46
Potatoes ( 1 kg) €1.14
Onions (1kg) €0.93
Lettuce (1 head) €1.01

Water (1.5 liter bottle) €1.17
Bottle of Wine (Mid-Range) €10.00
Domestic Beer (0.5 liter bottle) €2.46
Imported Beer (0.33 liter bottle) €2.41
Pack of Cigarettes (Marlboro) €10.45

Markets Avg

One-way Ticket (local Transport) €2.70
Monthly Pass (Regular Price) €122.50
Taxi Start (Normal Tariff) €4.00
Taxi 1km (Normal Tariff) €1.25
Taxi 1 hour Waiting (Normal Tariff) €23.40
Gasoline (1 liter) €1.34
Volkswagen Golf 14 90 KW Trendline  
(Or Equivalent New Car)

€22,438

Utilities (Monthly) Avg

Basic (Electricity, Heating, Water, Garbage) for 
85m2 Apartment

€160.50

1 min. of Prepaid Mobile Tariff Local  
(No Discounts or Plans)

€0.26

Internet (10 Mbps, Unlimited Data, Cable/ADSL) €40.31
Correct at July 2016
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APPLY FOR  
YOUR VISA
Everyone arriving in Ireland has to pass through 
Immigration control. If you have obtained all the 
necessary documents in your home country  
before leaving, you should not have any problems 
on arrival.  

APPLYING FOR A STUDENT 
VISA TO ENTER IRELAND
Students from certain countries will need an entry visa 
before arriving in Ireland. Check the www.inis.gov.ie 
website to see if your country is exempt or requires one. 

You must complete the online visa application using 
AVATS - the on-line facility at www.visas.inis.gov.ie.

We recommend to students that they receive the help  
of an agent for their visa application

You should read the visa application details very carefully 
and understand what documents you are required to 
submit. 

CHECKING ON  
YOUR VISA STATUS
You should apply as early as possible for your visa for 
it to be processed. Each country will have a different 
processing time, which can range from one week to  
four months. 

You can track your visa on the www.inis.gov.ie website. 
This shows current processing time and visa decisions, 
and is updated weekly. 

If you are refused a visa you may appeal the decision 
within 2 months. However, as this would affect your date 
of arrival in NCI you may need to seek advice on latest 
possible arrival date from our International Office  
or potentially defer until the next intake.

Our tips to help you with  
your visa application: 

1. Check the Irish Embassy details where 
your documentation is to be sent.

2. Check what the processing time is for 
your country and make sure you apply  
in adequate time.

3. Ensure your passport is valid for  
12 months.

4. Make sure you have  your health 
insurance before you submit your 
application.

5. Show that you have enough money to 
support yourself while in Ireland. The 
visa office normally requires €7,000 of 
available funds or an education bond. 

6. Make sure you explain any gaps in  
your CV.

7. Explain why you want to be a student  
at NCI and what you plan to do after  
you graduate.

8. Make sure you understand your  
chosen course and its modules. 
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CONNECT  
WITH NCI

We always love to meet students 
who are joining NCI. You can call 
into our office on the NCI campus, 
send an email or give us a call. 
The International Office is open Monday to Friday, 9am to 5pm. We usually 
close for lunch from  1pm till 2pm. 

For any queries you may have, you can contact Sheila Mahon, our 
International Officer, by email (Sheila.mahon@ncirl.ie) or any of our Regional 
Managers. They will be able to answer most of your queries and, if not,  
can direct you to the best place. 

Get connected before you travel
> Add Sheila Mahonnci in Facebook for the quickest replies to any 

questions you may have. 

> Join the International Office ‘NCI Freshers’ Facebook group for  
your intake. 

> On Facebook, connect with the NCI International Office and other 
International students from the International Friendship Society.  

> Try to reach out to as many fellow new and existing students as possible 
before you travel. This helps greatly with settling in when you get to 
Dublin. 
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BOOK YOUR FLIGHT

It is important that you try to book your 
flights far in advance and arrive in plenty 
of time to settle in before registration, 
orientation and classes. 

Dublin

02/YOUR JOURNEY 
TO IRELAND 
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We recommend that you aim to arrive at least two weeks ahead of your classes starting,   
if living on campus and up to 4 weeks if searching for off campus accommodation.

Dublin has direct connections from many major international airports. If there is no direct  
flight available for you to Dublin, you should look to connect through one of the following 
airports - Amsterdam, Dubai, Abu Dhabi, London Heathrow or Paris.

You should also check if you require a transit visa for the country you will be travelling through. 
Some countries, such as the United Kingdom, ask for transit visas for certain nationalities even 
though the stopover is for a few hours. 

Also confirm with your travel agent or the airlines for extra baggage benefits/allowance that 
may be available for students.

SOME USEFUL WEBSITES 
TO HELP YOU PLAN YOUR 
JOURNEY:
> Sky Scanner: www.skyscanner.ie

> Emirates: www.emirates.com

> Etihad: www.etihad.com

> Air France: www.airfrance.com

> British Airways: www.britishairways.com

> Turkish Airlines: http://www.turkishairlines.com/

> Lufthansa: http://www.lufthansa.com/ie/en/
Homepage

> Jet Airways: http://www.jetairways.com/EN/IN/Home.
aspx

> KLM: www.klm.com

Tip: Medical Insurance does not cover 
travel insurance, so you should consider 
getting travel insurance.

TRAVELLING FROM DUBLIN 
AIRPORT TO DUBLIN CITY
NCI is located in the city centre, making travel from the 
airport easy and convenient. 

NCI offers a free airport collection for all international 
students arriving in Dublin. You must let us know your 
details at least five days before you arrive in Dublin. 

There are a number of bus options to get to NCI from 
the Airport. Dublin Bus Airlink 747 stops at the Spencer 
Hotel, directly behind NCI. The Aircoach service runs  
24 hours a day and stops close to the College. 

Taxis are all metered and you should also use a licensed 
taxi. The fare to the city centre will cost approximately 
€25 with extra charges for each additional passenger 
and for carrying luggage. 

After booking your flight you must 
inform NCI when you will arrive by 
completing the Student Arrival Form. 

If staying in private rented accommodation you 
should have a contact name and number with 
you when you arrive.

Make sure to complete the Arrival Form before 
you start your journey from your home country 
and mail to NCI at sheila.mahon@ncirl.ie.

Complete the 
Arrival Form:
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PACKING YOUR BAGS

Tips: Bring your important documents  
on your carry on luggage:

• NCI Offer/ Acceptance Letter  
& Receipts.

• Medical Insurance.

• Airport Collection Form with  
the contact name and number  
of NCI Driver.

• Don’t carry large notes of  
e.g. €500 as no local shops  
will accept them.

1. Consider the weather in Dublin and pack 
accordingly:

Extreme winters and snowfall are rare,  
with average temperature during winter  
of between 40°F/5°C and 46°F/8°C.

Summer temperature are generally  
between 60°F/15°C to 70°F/20°C.

One thing that is more than possible is  
rain, that’s what makes our grass so green,  
so don’t forget to pack your rain jacket and 
warm clothes.

You can buy them when you arrive so make 
sure you have enough budget for them.

2. You should carry some cash in Euros but not 
too much, it is safer to have easy access to 
money with a credit card/ travel card which is 
convenient to use till you get your bank account 
opened in Ireland.

3. Bring your travel adaptor and chargers with  
you to charge your devices. 

Call +353-1-4498500  Email international@ncirl.ie

As part of NCI’s support for international 
students, NCI offers a free airport 
collection service. A licensed and 
approved taxi driver will collect you 
from the airport and bring you to your 
accommodation in Dublin City Centre.

To avail of this service, you have to complete  
an Airport Collection form and send it to  
sheila.mahon@ncirl.ie. 

Send the completed form at least five days before 
you arrive. NCI will then email you to confirm the 
driver name, contact number and driver’s picture, 
so you have it when you arrive in Dublin. 

Book your 
airport 
pick up
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03/YOUR ARRIVAL  
AT DUBLIN AIRPORT 

03
/Y

O
U

R
 A

R
R

IV
A

L 
AT

 D
U

B
LI

N
 A

IR
PO

R
T 



ARRIVING IN DUBLIN:
When you arrive in Dublin Airport you will go through 
Immigration. As a student you may be asked to 
provide a letter from NCI, so you should have the 
following documents with you in your hand luggage:

> NCI Offer/ Acceptance Letter & Receipts

> Medical Insurance

> Airport Collection Form with the contact name 
and number of NCI Driver

The Immigration Officer will stamp your passport 
giving you up to 90 days to obtain your student visa.

If you are delayed for any reason, please contact 
your driver to let him know. 

INTERNET ACCESS
Dublin Airport offers a range of high speed internet 
access including internet kiosks, printing facilities 
and Wi-Fi access available at a number of places 
throughout the terminal. Wi-Fi internet access is  
free at Dublin Airport.

WIRELESS ACCESS
Dublin Airport is a Wi-Fi zone, offering free wireless 
broadband service throughout its terminals. To use 
the Wi-Fi internet access, find or enter the network 
name Dublin Airport Wi-Fi or eircom. A login page 
will appear and to get online simply click continue 
to surf button. There is no signup or registration 
process.

16



Call +353-1-4498500  Email international@ncirl.ie

17

03
/Y

O
U

R
 A

R
R

IV
A

L 
AT

 D
U

B
LI

N
 A

IR
PO

R
T 

MEET YOUR DRIVER
When you come through the arrivals section 
at the airport, look out for your driver who 
will be holding a sign for National College  
of Ireland. 

If your friends meet you at the airport there may not be 
enough room in the car as you could be sharing the taxi 
with other students. 

Your driver will give you a welcome pack with the 
following

> Map of Dublin City

> A letter with the date and time of your welcome 
meeting with the International Office. This meeting is 
really important so make sure you put it in your diary 
straight away. 

CONTACT HOME:
When you arrive in Dublin, your family will be keen to 
know that you have arrived safely. You should call, text  
or email using the free airport Wi-Fi while you are waiting 
for your bags to be delivered in the baggage hall. 

ATTEND WELCOME 
MEETING:
Welcome Meetings are scheduled to ensure you have  
all the information you need to succeed and have a great 
experience at NCI. It is very important that you attend  
on the dates and times scheduled for you.

Your first meeting is with an International Student Peer 
Mentor who will give you your schedule for all your 
important meetings and a campus tour.  Later this 
meeting is continued by the International Officer with 
information on Student visa, Work Permit and living 
experience in Ireland.
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Accept your offer

Buy Medical Insurance

Organise your accommodation

Plan your budget

Apply for your visa

Pay your full tuition fees

Booking your flights

Plan your Budget

Connect with NCI

Return your arrival form to NCI

Complete airport pick-up form

Make copies of all important document 
to bring in your hand luggage

Make sure you have completed all of the following items well 
before your departure for Dublin. 

BEFORE  
LEAVING  
HOME
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Preparation Guide 

National College of Ireland has made every effort to ensure that the information in this booklet was accurate when 
published. Please note, however, that the nature of the content means that it is subject to change from time to time, 
and you should therefore consider the information to be guiding rather than definitive. You should check the college’s 
website for any updates before you decide to accept a place on a course. All courses are offered subject to minimum 
student numbers and validation by QQI. 


